 機械與電腦輔助工程系 碩士班 
Department of Mechanical and Computer-Aided Engineering

Master’s Program
學位考試 口試相關流程(請依序進行)   115.02.24
Master’s Degree Examination – Oral Defense Procedures (Follow Sequentially)
	原則性說明
（請詳閱）
General Guidelines (Please read carefully)
	1. 自113學年度第2學期起，學位考試申請及確定、送成績、離校程序，一律自校務e-care線上申請。
2. 當提出學位考試申請時，需經課程委員會委員審核「學位論文主題與專業領域是否相符」，需要一點時間，故若急著口試者，請提早作業，以免延誤到口試時程。
3. 為整批審核專業領域，除了特殊口試時程者外，一律統一時間整批作業，時程如下: 第一批:4/1、第二批:5/4、第三批:6/1、第四批:6/22、最後一批:7/10
※特別提醒：凡是有口試的可能性，建議一律先行提出口試申請。

1. Starting from the second semester of the 2024 academic year, the application, confirmation, grade submission, and clearance procedures for the degree examination must all be processed online through the school’s e-care system.

2. When submitting the application for the degree examination, the Curriculum Committee must review whether the thesis topic aligns with the professional field. This takes time; students who are in a hurry to schedule their oral defense should apply early to avoid delays.
3. To facilitate batch reviews of the professional field, except in special cases, reviews will be conducted in batches on the following dates:

· First Batch: April 1
· Second Batch: May 4
· Third Batch: June 1
· Fourth Batch: June 22
· Final Batch: July 10
※ Special Reminder: For anyone who may have an oral defense, it is recommended to submit the oral defense application in advance.

	依程序
Step
	檢附文件
Required Documents
	備註
Notes

	一、
學位考試申請

1. 

Application for Degree Examination
	1.歷年成績表
2.論文中、英文提要
3.學術研究倫理教育課程證明，可透過至「台灣學術研究教育資源中心」研習取得，共18單元6小時。研習網址：http://ethics.nctu.edu.tw/。
4.論文原創性比對報告書https://www.turnitin.com/
5.發表研討會論文或其他佐證資料，依指導教授要求檢附。

6.因學校口試委員經費有限，請儘量以三名口試委員為原則。
1. Academic transcripts

2. Chinese and English abstracts of the thesis

3. Certificate of completion for academic ethics education (6 hours, 18 modules), available at the Taiwan Academic Ethics Education Resource Center: http://ethics.nctu.edu.tw/
4. Originality check report from Turnitin: https://www.turnitin.com/
5. Conference papers or other supporting documents as required by the advisor

6. Due to limited funding for oral exam committee members, a committee of three is recommended
	*整批作業，分五批
*論文原創性比對報告書：
以初稿去比對即可
*學位考試委員：申請階段可以填「待聘」。
*建議想要本學期口試的，盡量儘快提出申請，不用等到論文很完整了才要提，會耽誤到時程，提出申請後没有口試也没有關係。
*Reviews are done in five  batches

*Turnitin report can be based on the draft version

* You may list committee members as “To be appointed” during the application stage
* Students planning to hold   the defense this semester should apply early. You don’t need a final thesis to apply, and applying does not mean the defense must happen right away

	二、
學位考試申請確定

2.

Confirmation of Degree Examination
	1. 論文原創性比對報告書

2. 清楚標示學位考試委員口試費
3. 寫明校外學位考試委員的服務地點／交通方式
費用項目
校外委員

校內委員

口試及論文
審查費

2,500元

1,200 元

為上限

為上限

交通費

當天來回之
交通費

無交通費

備    註

各項費用每位研究生每學期以補助一次為限。

每位碩士生之學位考試委員(含指導老師)費用(不含交通費)補助總額上限為五千元。

1. Turnitin originality report

2. Clearly state the oral examiner fees

3. Specify workplace/transportation method for external examiners

4.

Fee Standards:
External Examiner
Internal Examiner
Oral & Thesis Review Fee
NT$2,500
1,200 元

max
max
Transportation
same-day round-trip only
same-day round-trip only
Notes
Each student may receive funding once per semester
Total subsidy for examiners (excluding transport) is capped at NT$5,000 per student

	*口試確定日期至少十天前提出申請。
*「聘函」(附件一)請自行下載，填入口試相關事項->自行製作->送至行政大樓5樓文書組用印(附件四)
• Submit confirmation at least 10 days before the oral defense

• "Appointment Letter" (Attachment 1): 

download, fill in oral 

exam info → print → submit to Document Division (5F Admin Bldg) for stamping (see Attachment 4)


	三、

通知領取口試費「領款收據」

3. Notification and Collection of Oral Examination Payment Receipt
	1、「領款收據」由系辦製作。

2、請於口試前一天至系辦領取「領款收據」。

3、為現金管理安全，口試費一律以匯款方式為之，請向校外口試委員索取存摺封面影印本或正確的帳號。

1.The”Payment Receipt”will be prepared by the department
office.
2.Please collect the receipt from the department office one day before the oral defense.

3.For cash management and safety, all oral examination payments will be processed via bank transfer. Please request a copy of the bankbook cover or correct bank account number from the external committee member(s).
	

	四、

口試當
4. On the Day of the Oral Defense
	準備文件：

1、「學位考試論文評分表」(附件二)
2、「口試委員會審定書」(附件三)
3、「領款收據」

4、論文原創性比對系統檢測
　https://www.turnitin.com/
　檢測結果，提供相似度指數及主要來源的頁面給學位　考試委員會參考。

Documents to Prepare:
1.“Thesis Oral Examination Evaluation Form”
 (Attachment 2)

2.“Oral Examination Committee Approval Form” (Attachment 3)

3.“Payment Receipt”

4.Turnitin Originality Report

· Visit: https://www.turnitin.com
· Submit similarity index and source pages as reference for the examination committee.

	*論文比對系統需向圖書館申請帳密。

*You must apply for a Turnitin account and password through the library.

	五、

口試結束
5. After the Oral Defense
	1、「領款收據」送系辦。

2、「學位考試論文評分表」(學生自存)。
3、校務e-care下載「學位考試成績表」，計算口試平均成績，並由(共同)指導教授簽名後上傳e-care
4、「口試委員會審定書」呈所長（系主任）簽章->學生自存。

1.Submit the “Payment Receipt” to the department office.

2.Keep a personal copy of the “Thesis Oral Examination Evaluation Form.”

3.Download the “Degree Examination Grade Form” from the school’s e-care system. After calculating the average score of the oral defense, the (co-)advisor(s) must sign it, and then it should be uploaded to e-care.

4.The “Oral Examination Committee Approval Form” must be signed and stamped by the Department Chair and retained by the student.
	*需至教務e-care登錄中英文論文題目。


*You must log into the Academic Affairs e-care system to register the thesis title in both Chinese and English.


	六、

論文定稿

6. Final Submission of the Thesis
	1、須統一使用畢業當年度系辦所規定的論文封面顏色及紙質。

(××級畢業生碩士論文，統一封面：詢問系辦(114-2明傳6號-草綠色)，上光加書背)
2、論文最後定稿之繳交期限為次一學期開學前須完成學校圖書館論文提交系統，逾期而未達修業最高年限者，次學期仍應註冊，並於該學期繳交論文最後期限之前繳交，屬該學期畢業。至修業年限屆滿時仍未繳交論文者，該學位考試以不及格論，並依規定退學。

1. Use the thesis cover color and paper type as designated by
  the department office for the current graduating year.
(e.g., Thesis cover for Class of XX graduates – please check with the department office (114-2 Ming Chuan 6 – light green); gloss finish with printed spine)
2.The final version of the thesis must be submitted through the university library’s online system before the start of the next semester.

· If the deadline is missed but the maximum study period has not been reached, the student must register for the next semester and submit the thesis by that semester’s final deadline in order to graduate that term.

· If the thesis is not submitted by the end of the maximum study period, the degree examination will be considered failed, and the student will be dismissed in accordance with university regulations.

	*114-2論文封面:明傳6號-草綠色

Thesis cover for 2024 Spring semester (113-2): “Ming Chuan 5” font required

	七、

離校手續
7. School-Leaving Procedures
	1、交還門禁卡(漢昇)、確認有無向系辦借用物品。

2、論文上傳國家圖書館，繳交論文(依圖書館規定貼浮水印)二冊（本校圖書館陳列）。
3、圖書館網頁下載浮水印(http://cetd.lib.nfu.edu.tw/main/index) 
電子檔案規格、轉檔與上傳說明(如何製作浮水印 和 ETDS檔案規格說明
4、學校圖書館：校內論文提交系統 https://cloud.ncl.edu.tw/nfu/
5、至圖書館查詢論文上傳時間，需在下學期開學前辦妥離校手續。

 Return the access card (Han-Sheng), and confirm whether any items borrowed from the
  department office need to be returned.
 Upload the thesis to the National Central Library and submit two printed copies of the thesis (with required watermark per library regulations) for the university library's archive.

 Download the watermark from the library website:http://cetd.lib.nfu.edu.tw/main/index
· Refer to the “Electronic File Format, Conversion, and Upload Instructions” for watermarking and ETDS format guidelines.

 University Library online thesis submission system: https://cloud.ncl.edu.tw/nfu/
 You must complete the thesis upload and all school-leaving procedures before the beginning of the next semester.
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說明：

1、 考(口)試日期時間：115 年  月   日上午09：30~11：00
2、 考(口)試地點：第二專題研討室。
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國立虎尾科技大學碩士班學位考試評分表
114學年度第○學期機械與電腦輔助工程系碩士班
Institute of Mechanical and Computer-Aided Engineering
National Formosa University
The Examination Scoring Form for Master Degree
	姓名(Name):
	學號(Student ID):

	論文題目

Thesis Topic
	中文

Chinese
	

	
	英文

English
	

	※依本校博碩士學位考核辦法規定，學位考試時須提交論文原創性比對系統檢測結果給學位考試委員會參考。(According to the stipulations of the degree assessment, the originality comparison result of the thesis should be provided to the degree examination committee for reference during the degree examination.) 

具體評語(Special Comments)：

□學位論文與專業領域相符The thesis is consistent with the professional field.
□論文原創性比對結果審核Review originality checking result

	評分 ( 請大寫 )Score
	考試委員簽章：

Signature of Examiner:

	
	考試日期：   年   月   日星期
Date of Examination:

              ..…….Year……Month……Date



國立虎尾科技大學研究所碩士班

論文口試委員審定書

機械與電腦輔助工程系碩士班
＿＿＿＿＿＿＿＿＿ 君
論文題目：＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿                   
合於碩士資格水準，業經本委員會評審認可。

論文考試委員：
	
	
	

	
	
	


指導教授：
	
	
	
	
	


所    長：                

中 華 民 國 115年   月   日
國立虎尾科技大學用印申請表
	申請單位
	機械與電腦輔助工程系
	申請日期
	115年 O 月 O 日

	文件名稱
	學位考試委員聘書

	受文者
	林OO教授
佘OO副教授
劉OO教授
	學生姓名
	學生姓名1
學生姓名2

學生姓名3

	用印份數
	三份

	用印類別
	■校  印(大關防)  □ 校長官章(小關防)   

■校長職銜簽名章  □校長中文簽名章 
□校長英文簽名章  □其他              

	申請單位
	會辦單位
	校      長

或授權主管決行

	申請人
	學生簽名
	
	

	單位

主管
	
	
	

	一級

主管
	
	
	


備註：

一、除已決行之公文外，如需蓋用印信時，應填寫本申請表，經校長或依分層負責規定授權之單位主管核章並核判完畢後，至總務處文書組用印。
二、本表只適用於例行性表件申請用印，一般契約案件（包括計畫案投標及契約簽訂）應以專簽辦理，如以專簽辦理案件無須重複填寫本表。
附件一





附件二





附件三





附件四








